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Dear Employee, 
The Board of Directors recognises the importance of Health, 
Safety and Welfare in the successful operation of its activities, and 
is committed to achieving and maintaining the highest standard 
of accident prevention through the active participation of every 
member of the company.
Our activities will be conducted paying due regard to all statutory 
requirements and appropriate safeguards against exposing 
employees, the general public and all others affected by our work 
activities, to risks to their health and safety. Any employee found 
to be in breach of this policy will be subject to the company’s 
disciplinary procedures.
Please read this booklet very carefully and if you have any queries, 
please speak to either your supervisor or manager.
Finally, please sign the acknowledgement on page 27 and return it 
to your manager.

T Lawther 
Managing Director 
Date: 3rd July 2023



		  Personal Safety Site Rules 
These rules are here to protect you and others. They apply to 
all persons on site, including visitors. Non-compliance will mean 
exclusion from site: 
1. �	� All personnel are required to wear a safety helmet 

(EN397:2012) with hat, lanyard or chin strap, safety 
footwear (ENISO 20345:2004 S3 SRC), high visibility vests 
(EN471:2013), safety glasses (EN166F) and safety gloves 
(task-specific). Any other PPE identified in the risk assessment 
and method statement being worn as required. 

2. 	 The consumption of alcohol and drugs is prohibited. 
3. 	� No person is to operate any mechanical plant or equipment 

unless they have received suitable instruction, training and are 
competent to do so. 

4. �	� Any mechanical plant or equipment found to be defective is 
not to be used. Any defect must be reported without delay. 

5. 	� Ladders are not to be used as work platforms. Ladders must 
always be secured to a structure. Whilst climbing ladders, 
three points of contact are to be maintained at all times.  
Do not carry anything in your hands. 

6. �	� Properly constructed and guarded mobile towers are to be 
used in situations where mobile elevating work platforms or 
other means of access are not suitable. Mobile towers without 
guardrails must not be used. Only PASMA-trained personnel 
are allowed to erect/dismantle towers. 

7. �	� No person other than a designated and qualified electrician is 
to make connection/disconnection – other than at approved 
plug and socket joints – or make alterations to the temporary 
electrical supply. 

8. 	� No personnel shall indulge in fighting, horseplay or practical 
jokes whilst at work. 



9. 	� Welfare facilities must be maintained in a clean and sanitary 
condition at all times during the contract. 

10. 	�The company operates a strict NO SMOKING policy on all 
roofs and work areas/zones. 

General 
This instruction applies to all staff, operatives and sub-contractors.
It is supplementary to the company booklets, “Health, Safety and 
Welfare Policy and Arrangements” and “Fire Safety”.
Safety rules, whether they are regulations or company instructions, 
are made with one purpose in mind: to protect you. “Familiarity 
breeds contempt” is an old saying, but is particularly true when 
talking about the dangers of construction work and in particular, 
working at height. This booklet will remind you of the risks 
involved.
The company has a duty of care for its employees and to provide 
a safe place and systems of work and appropriate protective 
equipment. You also have duties to maintain a safe place of work 
and to take care of yourself and others, to work as trained and 
instructed and to not interfere with or adapt anything given to you 
that assists in workplace or work task safety. 
Taking chances on the site increases the risk of injury, either to  
you or to others. Think of the suffering caused to the injured 
person and their family. If your workplace is not safe for the job 
you are doing, then either make it safe yourself or immediately ask 
your Chargehand, Supervisor or the Principal Contractor to make 
it safe. 
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1.		 The Health and Safety at Work etc. 
		  Act 1974: Sections 7&8 
		  7.	It shall be the duty of every employee whilst at work: 
			   • 	��To take reasonable care for the health and safety of 

oneself and of other persons who may be affected by 
their acts or omissions at work. 

			   • � ��As regards any duty or requirement imposed on one’s 
employer or any other person by or under any of the 
relevant statutory provisions to co-operate with them so 
far as is necessary to enable that duty or requirement to 
be performed or complied with. 

		  8. �	�No person shall intentionally or recklessly interfere with or 
misuse anything provided in the interests of health, safety 
or welfare in pursuance of any other relevant statutory 
provisions. 

In simple terms: 
			   • �Be careful that what you do, or fail to do, does not put 

yourself or anyone else in danger. 
			   • �Always obey instructions, however given, which concern 

safety or welfare. 
			   • �Never misuse anything supplied for your safety or 

welfare. 
			   • �Failure to comply with any obligation under this act is an 

offence both for the employee and the company. Upon 
conviction you could be fined and/or imprisoned. 
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2.		 General Roof Conditions 
		�  If you are working in any place from which you can fall which 

is liable to cause personal injury then you must follow  
these instructions: 

2.1		�  You must check that suitable guardrails and toe-boards are 
in place. 

		  • �The top rail must be at least 950mm above your  
working level. 

		  • �The distance between working level and mid-rail, and  
mid-rail to top-rail, must not exceed 470mm. 

		  • �There should be a toe-board at roof level or an upstand 
of sufficient height to prevent objects from falling. (In 
accordance with Tool Lanyard Policy).

2.2	�	�  All openings and rooflights must either have guardrails and toe-
boards or be securely covered with suitable fixed-load bearing 
material to prevent persons and/or materials falling through. 

2.3 �		� Take special care when carrying materials, especially in 
windy conditions to ensure that you are not blown off 
balance. (Refer also 2.13 – weather conditions.) 

2.4 �		� Decking sheets, insulation boards and other materials 
stacked prior to fixing must at all times be secured e.g. nets 
and ratchet straps.

2.5 		� Never walk over or work on fragile materials such as 
woodwool slabs or asbestos/cement sheeting until a suitable 
safe system of work has been agreed with the Area Safety 
Advisor and Company Directors e.g. suitable ladders, 
crawlboards, stagings or platforms. 

2.6 		� Netting or other suitable means of mitigating a fall must 
be included on asbestos cement sheeting (or when metal 
decking is being installed).

2.7 �		� Never access unsafe areas such as unprotected parapets, 
narrow ledges or risers and always look to see if it is safe to 
step backwards. 



4

2.8 		� Never stand on unfixed decking sheets and never leave 
decking sheets unfixed. 

2.9 		� Do not overload the roof. Always establish the load bearing 
capacity and load bearing points before loading out. 

2.10	�� On sloping roofs, to prevent persons slipping, suitable 
crawlboards, ladders, staging or platforms etc. must be 
used. Take extra care when working in slippery conditions. 

2.11 �	��Never throw materials off the roof. A chute/hoist or similar 
should be used (telehandlers and/or cranes may also be 
used).

2.12 	Do not carry anything in your hands up/down ladders. 
2.13	 Weather conditions 	
		�  Adverse weather conditions need to be anticipated and 

suitable precautions taken. Rain, ice or snow can turn a 
secure footing into a skating rink. A roof should always 
be inspected before work starts to see if conditions have 
changed and to check whether it is safe to work. This is 
normally carried out by the Chargehand.

		  In windy conditions, due consideration must be given as to 	
		  whether work can proceed safely. 
		  When deciding whether to continue or stop work, consider: 
		  • �Wind speed; 
		  • �The measures that have already been taken to prevent falls 

from the roof; 
		  • �The position and height of the roof and the size of the 

material being handled. (Read in conjunction with 2.3). 
Reference is to be made to HSG33 and Safety Bulletin IMS/ 
SB/14/011 ‘Winter Working’.
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3.		 Types of Roof
Always refer to Current HSG 33
3.1		  Flat Roofs 
	�	  On flat roofs, falls most frequently occur: 
		  • From the edge of the roof; 
		  • From the leading edge where work is being carried out; 
		  • Through openings or gaps; 
		  • �Through fragile surfaces i.e. rooflights, unfixed metal 

decking or strawboard. 
		�  Where the design of the roof does not provide permanent 

edge protection of at least 950mm, then temporary edge 
protection will normally be required for the full duration of the 
work, e.g. by means of guardrails and toe-boards (As per 
Ref: 5.7). 

		  • �The temporary edge protection must be erected by a 
competent person and have a proprietary or approved 
design suitable for the work, be strong and rigid enough to 
prevent people from falling and be able to withstand other 
loads likely to be placed upon it/them; 

		  • �When fixed to a structure this should be capable of 
supporting it/them; 

		  • �Be designed in such a way that it is not necessary to 
remove them in order to work at the edge of the roof.  

		�  Guardrails should preferably be supported at ground level, if 
the height of the building allows, as they will not create any 
obstructions to work on the roof. For a higher structure, they 
can be supported by an upstand at the edge of the roof, if it 
has adequate strength. Guardrails can also be supported by 
frames, counterweights or scaffolding on the roof. 
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3.2		  Sloping Roofs 
		  On traditional pitched roofs, most falls occur: 
		  • From the eaves; 
		  • �From the roof, typically slipping down the roof, and then 

falling from the eaves; 
		  • �From the roof, falling internally, for example, during 

stripping of roofs; 
		  • From gable ends. 
�Falls from sloping roofs are more likely if the pitch is steep, if the 
surface is slippery and/or in windy conditions. Moisture, ice, snow, 
moss and lichens all increase the risk of slipping.
For work on sloping roofs, full edge protection is required on 
all roof elevations to which access is needed. This is to prevent 
people and materials falling from the lower edge of the roof. The 
potential loading on edge protection when a person slides down a 
pitched roof onto it is much greater compared to falling against it 
on a flat roof. Make sure the scaffolder knows the roof pitch when 
you specify edge protection where it is possible to slide down the 
roof and fall between the rails to the ground. Additional protection 
would, in this instance, be required.
If work on the roof requires access within 2m of gable ends, then 
edge protection will be needed at those edges. Edge protection 
is the preferred choice in all instances. If this is not possible then 
a clearly defined demarcation barrier must be established. This 
information being clearly passed on to all interested parties. 
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3.3		�  Demarcation of Access Routes and Work Areas on 
Flat Roofs 

		�  Where limited work is being carried out on sections of a large 
roof, a simple form of barrier 2 metres from the roof edge 
could identify the work area and any access route to it. The 
distance should be adequate to ensure that people working 
within the demarcated area cannot fall from the edge of  
the roof.

		�  For roofs with a slight slope where this method is used, it 
may be necessary to prevent materials rolling away beyond 
the ‘safe’ area.

		�  In most circumstances, a distance of at least 2 metres from 
the edge will be sufficient. This will depend on the geometry 
of the roof and may need to be increased. This type of barrier 
is only acceptable where there is a high level of supervision 
and discipline to ensure that people do not go beyond the 
demarcation area. There should be no unprotected holes, 
breaks or fragile material within the ‘safe area’; If any are 
present contact contracts staff for further guidance.

		�  Barriers should be sufficiently durable and immediately 
obvious to all. Bunting tape and markings at foot level are 
not a suitable alternative to a barrier. 

3.4 		 Fragile Roofs 
		�  Falls through fragile material give rise to more fatal accidents 

in the construction industry than any other single cause.
		�  These deaths occur in both construction and maintenance, 

involving a whole range of fragile materials.
		�  The terms ‘fragility’ and ‘fragile material’ are used in this 

document to describe a material or assembly which will not 
safely support the weight of a person and the materials they 
will predictably be carrying. 
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		  Some typical examples of materials that have failed are: 
		  • Rooflights; 
		  • Liner panels on built-up roofs; 
		  • Fibre cement sheets; 
		  • Corroded metal sheets; 
		  • Glass (including wired glass); 
		  • Rotted chipboard, plywood or similar; 
		  • Woodwool slabs 
�Falls through fragile materials are a particular problem in building 
maintenance. They are the major cause of death in this sector. 
Everyone with responsibility for this type of work at whatever level 
should treat it as a priority. This is particularly important for small, 
short-term maintenance and  repair jobs that might otherwise 
escape the assessment and planning given to higher-value work.
�If possible, work should be arranged so as to avoid working on or 
passing near fragile material. If this is unavoidable, it is essential to 
identify all fragile materials and decide on and implement stringent 
precautions (this must be identified in the risk assessment). 
This applies to all operations on the roof, whether construction, 
maintenance, repair, cleaning or demolition.
�Some roof coverings give a false sense of security to those who 
are working on or passing by them. They may be capable of 
carrying some distributed load, giving the impression that they can 
bear a person’s weight. But they might not carry a concentrated 
load, e.g. the heel of a person walking, or a person stumbling  
and falling.
�For example, asbestos and other fibre cement sheeting is liable 
to shatter without warning under a person’s weight. They will also 
become more brittle with age. A common but fatal belief persists 
that it is safe to walk along the line of the roof bolts above the 
purlins. This, however, may be the weakest part and one false 
step or loss of balance can be fatal. It should not be assumed that 
double skin roofs are safe; each layer can fail independently. 
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		  • �The company instruction is that under NO 
circumstances is anyone allowed to walk on these 
types of roofs. 

		�  Rooflights can discolour with age. They may, in the past, 
have been painted to reduce glare, making them very difficult  
to identify. In some cases, insulation has been applied 
externally to a roof that is substantially load-bearing, but  
contains fragile rooflights. This results in the rooflights being        
obscured. In this circumstance you should look for signs  
of repair. 

		�  Woodwool slabs may be liable to fracture beneath a  
person’s weight. 

		  Woodwool/strawboard MUST be treated as fragile. 
		  • �Assume roof coverings are fragile unless confirmed 

otherwise by a competent person. 
		�  Roof build-ups can change, always be on the lookout 

for this - DO NOT take chances! Assume the worst!
		�  In some situations, the structure supporting the roof covering 

may deteriorate so much that the roof can become ‘fragile’ 
and could fail catastrophically. In such a situation, e.g. where 
timber deterioration is a possibility, a thorough survey  
is essential. 

3.5		  Preventing falls through fragile material 
		�  A safe working platform on the roof and safe access to the 

working position must be provided: 
		  • �Platforms or coverings must be provided and used to 

support the weight of any person on fragile material; 
		  • �Guardrails or coverings are required to prevent a person 

who is passing or working near fragile material from  
falling through. 

		�  Stagings fitted with guardrails can be used where the roof 
pitch permits. There should be sufficient stagings available to 
allow the work to be carried out safely. Operators should not 
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have to continually move stagings to progress over the roof. 
		�  It is not normally practice to maintain guardrails on both 

sides of the staging. In such cases, other precautions will be 
required, for example: 

		  • Safety nets; 
		  • Birdcage scaffolds/crash decks; 
		  • Work restraint.
		�  It is against company policy to use a fall arrest lanyard 

system under ANY circumstances. 
		�  Fall restraint systems can only be used with the prior 

knowledge and agreement of the Safety Advisor.
		�  Trained operatives and full non-working supervision will be 

acceptable for work restraint.
		�  Everyone is reminded that work cannot take place on fibre/ 

cement roofs without protection both above/below the roof.
		�  Precautions must also be taken to prevent falls from roof 

edges and working ‘leading’ edges.
		�  Where a valley or parapet gutter is used for access, 

precautions should be taken to prevent a person falling 
through fragile material in an adjacent roof. Where access 
along gutters is necessary on a regular (even if infrequent) 
basis, then permanent protection should be provided. Where  
practical this should provide collective rather than individual 
protection. Walkways with handrails, for example, are 
preferable to running line systems. 

3.6		  Systems of work 
		  Falls from industrial roofing commonly occur: 
		  • Through fragile rooflights; 
		  • Through fragile surfaces;
		  • Through gaps in the partially completed roof; 
		  • Through liner panels which are not fully fixed; 
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		  • From the leading (working) edge; 
		  • From the edge of the roof or the gutter, and 
		  • From the frame, e.g. when loading out roof sheets. 
�		�  The system of work needs to include all stages of the job 

including training, delivery of materials, storage, handling, 
and lifting including, waste and disposal. At no time should a 
safe system of work put operatives or others at risk. 

		  Loading Out Decking Sheets 
		�  When installing decking sheets or working with 

decking, walking on steelwork is not allowed under any 
circumstances.

		�  Any decking greater than D60 must have a temporary 
walkway fitted to avoid slip, trip or trapping one’s foot.

		  Ways of minimising travel on roofs including: 
		  • �Use of hoists to deliver materials to the working position or 

to loading bays; 
		  • �Providing access points convenient to the working positions; 
		  • �Splitting packs or roof sheets to produce mixed packs in 

correct sequence for fixing and; 
		  • �Back loading sheets onto the completed (load bearing) 

sections of roof. 
		�  Plan safe working positions and the means of access to and 

from those positions. Do not forget people who accept and 
unsling loads and who deliver loads to the working position. 
For example: 

		  • �Provide working platforms on the roof, fitted with guardrails 
and toe-boards; 

		  • Use mobile access equipment; 
		  • Use safety nets; 
		  • �Use work restraint safety harnesses together with suitable 

anchorage points. 
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3.7		�  Leading Edge Protection 
		�  Controlling risk of falls at the leading (working) edge requires 

careful planning. 
		�  Safety nets must always be provided! Alternatives to be 

considered include: 
		  • Birdcage scaffolds/crash decks;
		  • Work restraint harnesses with suitable anchorage points. 
		�  Because gaps are created during industrial roofing, collective 

fall arrest will almost always be required in addition to 
working platforms. Safety nets are the preferred solution 
for fall arrest. They give roof workers maximum freedom of 
movement, provided that they do not work beyond their 
boundary. They can be installed in such a way as to minimise 
fall distances. They are effective where design details 
such as hips make other systems complex and difficult to 
manage. In a fall, the chance of injury is reduced, compared 
to a similar one in a harness or onto a birdcage scaffold. 
Nets protect not just the leading edge but also gaps, fragile 
areas, etc. 

		�  Emergency rescue arrangement must be included in our 
Risk Assessment/Method Statement. Temporary barriers will 
be needed to control access to areas where harnesses have 
to be worn. Where running line systems are relied upon, 
access to the roof, e.g. during work breaks and at the end of  
the working day, needs to be controlled.

		�  As highlighted in sections 3.5 & 3.6, the following must be 
adhered to before works commence:

		  • �All works requiring the use of safety harnesses must be 
notified to area Safety Advisor and Operations Director

		  • Only full body harnesses must be used
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		  • �Operatives must be trained in the safe use and inspection 
of safety harnesses

		  • �Further information and controls in the wearing and use of 
safety harnesses will be highlighted in site specific RAMS

4.	 Ladders 
4.1		�  Ladders may provide safe access, but their use is not  

always appropriate.
		�  A suitable risk assessment must show that the use of more 

suitable work equipment is not justified because: 
		  • �It is low risk;
		  • �Short duration of works;
		  • �Existing features which cannot be altered to allow the use 

of other controls. 
		�  Those who use, inspect and secure ladders should be 

competent to do so.
4.2 		 When ladders are used they must be:
		�  EN131 Professional Industrial standard with a suitable 

safe working load. They should be in good condition – the 
operative to visually inspect before accessing/using i.e. 
no damage to stiles, rungs, locking points etc. If company 
ladders are to be used, the above checks must be carried 
out and recorded. 

		�  Ladders must be positioned on level load bearing ground, 
loose packing is not suitable to level up or secure ground. 
Ladders must be set at 1:4/75º 300mm (1ft) for every 
1200mm (4ft) of height and effectively secured to prevent 
movement, i.e. tie securely to stiles not rungs or where this  
is not possible, the ladder is to be footed by another person 
or use ladder mate/stop to prevent ladder from slipping.
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		�  Permanent means of securing ladders at identified access 
points is the preferred method. 

4.3		�  Ladders must extend sufficiently above the landing level (at 
least 1m or 5 rungs) distance to allow a safe step off point 
(unless an alternative suitable hand hold is available). 

5.	 Scaffolds 
Never interfere, amend or misuse scaffolds.
5.1		�  The erection, alteration and removal of scaffolds must only 

be carried out by competent and experienced scaffolders. 
5.2		�  Any defects (missing boards and handrails etc.) should be 

reported immediately and the scaffold must not be used until 
it has been made safe. 

5.3		�  Any gap in the working platform must be closed off (unless 
designated access point). 

5.4		�  Always wear a safety helmet, especially when working under 
or near scaffolding. 

5.5		�  Do not make up your own scaffold and working platforms 
from loose materials lying about the site. 

5.6		�  Ensure there is adequate access/egress from/to the ladders 
(it is best practice to have a gate access at these points).

5.7		  All guardrails should meet the minimum legal standard, i.e. 
		  they should include: 
	 	 • �A main guardrail at least 950mm above any edge from 

which people are liable to fall; (always be aware of roof 
build up reducing handrail height).

	 	 • �An intermediate guardrail, barrier or suitable alternative, 
positioned so that the unprotected gap is no greater 
than 470mm.  A toe-board must be of a height to ensure 
materials cannot fall.
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6. 	 Mobile Access Towers 
6.1		�  Do not attempt to erect a mobile access tower unless you 

have been trained how to do so competently and carry a 
current PASMA card. There are various systems available 
and familiarisation checks on hire company instructions must 
be carried out prior to erecting. 

6.2		�  Always ensure the tower is stable and the wheels are locked 
and that all necessary stabilisers/outriggers, handrails 
and toe-boards are in position before use as an access or 
working platform. Never use an incomplete mobile  
access tower. 

6.3		�  Inspection of the mobile tower scaffold must be completed 
by a competent PASMA trained person prior to anyone 
working from or accessing it.

6.4		  Never move a tower when anyone is on it. 
6.5		  Never overload a tower. 
6.6		  Do not use in extreme weather conditions. Ensure that the 
		  tower is either dismantled or secured properly.
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7. 	 Hoists 
7.1		�  All mechanical vertical hoists must be fitted with safety gates  

top and bottom and intermediate landings (where applicable) 
and installed by a trained and competent person (certificate 
of installation must be provided by the hire company). 

7.2		�  Only trained and competent persons may operate a 
mechanical hoist (familiarisation training from the hire 
company on safe use and pre-inspection requirements must 
be provided and kept in records). No person under the age 
of 18 years may give signals or operate a hoist unless under 
instruction.

7.3		�  Daily pre-use inspection must be completed and recorded 
by a competent person. 

7.4		�  The gates must always be kept closed whilst the hoist is in 
motion and after use.

7.5		�  If the Operator does not have a clear view of the hoisting 
operation, then there must be a system of signalling. 

7.6		�  Goods, loose materials, trucks and barrows must not be 
carried unless provision has been made to prevent the load 
from moving and possibly falling. Demarcation zones must 
be in place.

7.7		�  It is illegal to ride on any mechanical hoists unless approved 
as a passenger hoist. 

7.8		  Load the hoist so that the man at the top does not have to 	
		  enter or stand on the platform. 
7.9		  Ensure that the platform is marked with the Safe  
		  Working Load. 
7.10 	All appropriate PPE must be worn when operating a hoist.
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 8. �	Gin Wheels – Only braked versions  
	to be used.

8.1		�  Gin wheels must be subject to a statutory examination every 
six months and visually inspected prior to each use and 
recorded under LOLER CE conformity (if new) or  
thorough examination certificate for both the wheel, rope and 
any lifting accessories is always required.  

8.2		�  Gin Wheels must be securely fixed. If fixed to scaffolding 
they must be tied to at least two uprights. (The anchorage 
point must be certified to SWL of gin wheel or greater 
by a competent scaffolder.) The Gin Wheel must not be 
positioned any further than 750mm out from the scaffold.  

8.3		�  The rope must be in good condition with no knots. It must 
be free of dirt, dust, grease etc. (rope size specific to Gin 
Wheel normally 18 or 20mm). 

8.4		�  Only approved safety hooks fitted with a spring-loaded 
safety catch and securely spliced to the rope must be used; 
not only is it dangerous but illegal to use bent reinforcing rod 
etc. for a hook. 

8.5		�  Never overload your Gin Wheel, especially when bringing  
loads down from the roof (maximum 50kg). The Gin Wheel 
must be marked with the SWL. 

8.6		�  Do not stand beneath a load whilst it is being hoisted or 
lowered. Risk assessment for the requirement of exclusion 
zones must be carried out. 

8.7		  All appropriate PPE must be worn when operating a Gin 		
		  Wheel e.g. task-specific gloves. 
Note: Manual handling risk assessment must accompany this activity.
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9. 	 Fire Risks 
Refer to Fire Safety Booklet. 

10.	Mechanical Plant 
10.1	 Only use mechanical plant if trained to do so.
10.2	� A Traffic Management Plan checklist must be completed 

prior to the use of mobile plant. This must be signed off by  
a director.

10.3	� PPE identified for use by risk assessment must be worn as 
instructed at all times. 

10.4	� Always use the correct start up procedures e.g. Daily pre-
use inspections recorded (PUWER) etc. 

10.5	� Watch for fire hazards and be prepared to deal with them 
by ensuring that you have a fire extinguisher available. 

10.6	� When not in use, or static, use the handbrake and check 
mobile equipment. 

10.7	 Keep plant and work area tidy. 
10.8	� Stop using and report all defective plant immediately.

DO NOT USE DEFECTIVE PLANT UNDER ANY 
CIRCUMSTANCES. 

10.9	� Take extra care when manhandling trailers and mixers – 
mechanical assistance is the preferred method of  
moving plant. 

10.10�	� Never remove guards or operate machines with guards 
missing or not positioned properly. 

10.11	 Never fit belts or make any adjustments. 
10.12	 Never refuel engines whilst they are running. 
10.13	 Never use un-labelled containers for filling.
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11.	Lifting and Manual Handling 
Lifting and manual handling when not carried out safely accounts 
for a large proportion of all injuries in the construction industry. It 
can cause injuries to the vertebrae (spinal column), back muscles, 
neck, shoulders and cuts to hands etc. long-term issues e.g. 
slipped discs can also occur.
To prevent this, the following controls should be applied.
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11.1	� Conduct a manual handling risk assessment. This identifies 
suitable controls for the procedure. This can be through 
planning, use of mechanical aids and/or through good  
kinetic lifting. 

11.2	 Manual handling training for all operatives.
11.3	� Use mechanical aids wherever possible e.g. gas bottle 

trolleys, pallet trucks, hoists, cranes, telehandlers. Ensure 
that operatives are competent and have correct training  
or familiarisation.

11.4	� Plan the route before you start. Are there any trip, slip 		
hazards, change in level, lighting requirements?

11.5	� Work from a stable base. Position your feet apart, one foot 
slightly forward, alongside the load, to maintain balance. 	
Face the direction you are going.

11.6	� Hug the load. Where possible the load should be hugged 
as close to the body particularly the heaviest point. This 
minimises the strain to the back.

	� Using the palm of hand, ball of thumb, roots of fingers, not 
the fingers tips. A broad even grip on the object to be lifted. 
The broader the gripping surface on an object, the more 
secure the hold and the less strain involved (task-specific 
gloves must be worn).

WRONG RIGHT

RIGHT
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11.7	� Bend your knees. This allows your strongest leg muscles 
to do the lift. Keep good posture, with your back straight, 
shoulders level and only bending at the hips as the back is 
the weakest point.

11.8	� Avoid twisting and turning. Face the direction of travel 
before you lift to prevent this. Where this is not possible 
minimise this by taking turns and by alternating sides.

11.9	� Keep your head up. This allows you to maintain good 
posture of the spine and helps to look in the direction of 
travel to avoid any trip conditions etc.

11.10	� Know your limits. Just because you can physically lift 
something does not make it safe to do so. Your physical 
condition can vary from day-to-day so take this into 
account before lifting. Get assistance when lifting.

11.11	� Push load rather than pull it. Ensure correct stance so the 
weight of the body helps in the movement.
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WRONG

WRONG

WRONG

RIGHT

RIGHT

RIGHT

Pulling

Pushing

WRONG

WRONG

WRONG

RIGHT

RIGHT

RIGHT
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12.	Protective Equipment 
For you to be able to carry out your work with the minimum risk of 
injury the company supplies the following items free; they can be 
obtained from your Supervisor: 
• High Vis ISO EN 20471
• Overalls – Task-Specific – No tracksuit bottoms to be worn
• Safety boots ISO EN20345/S3 SRC
• Face shields EN166-A:2001
• Goggles/Glasses EN166-B:2001/ EN166-F:2001 
• Gloves EN388:2003
• Masks EN149:2001 (For particles) 
• �Safety helmets (Must include lanyard or chin strap) EN397:2012
• Ear defenders EN352-1:2002 (Muffs)/EN352-2:2002 (Plugs)
• Wristbands EN388:2003 
• Knee Pads – Task-Specific
You have a legal duty to wear and look after all PPE provided. 
Should replacements be required, then please ask without delay. 
Do not carry out any work without appropriate PPE being worn.
Health and Safety Regulations require you to wear appropriate 
protective equipment when grinding, drilling, breaking, cutting 
metal, stone or concrete or working in the vicinity of the other 
persons carrying out these duties. These tasks must be risk 
assessed and the appropriate PPE will be provided for you and 
must be worn at all times. 
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13. Electricity at Work 
13.1	� Electric Mixers use 415-volt 3-phase; (A110 mixers use 

32amps and A210 mixers use 64amps); this power supply 
is sufficient to cause serious harm. You must ensure that 
415V 3 phase supply sockets are fitted vertically. This 
forms part of the water ingress protection for exterior 
sockets. The ingress protection is redundant unless the 
fitting is vertical. Check cables and fittings daily for any 
damage, with the Power Supply disconnected.

13.2	� If there are overhead electric lines crossing the site or near 
the site, there may be danger of contact or near contact 
with, for example, scaffold tubes, metal roof sheets or 
ladders, causing arcing. 

13.3	� Designers need to consider changing the footprint of the 
building or relocating lines to eliminate the risk of contact 
during construction and maintenance. Where roof workers 
have to work near overhead lines, designers should also 
review the length of metal roof sheets and any other long 
conducting objects such as metal finishing strips. 

13.4	� This hazard must be risk-assessed and appropriate 
controls agreed with the Principal Contractor. This could 
include applying for power to be switched off or arranging 
for protection (sheathing) of cables or use of non-metal 
ladders etc, to control any residual risk. 

13.5	� Use of portable electrical tools can create hazards. For 
example, metal roof sheet edges can damage cable 
insulation. All electrical supplies to portable tools should 
be obtained from properly constructed and installed plugs 
and sockets of the industrial type. Where possible, battery- 
operated tools should be used. If this is not practicable, a 
reduced low voltage system, sometimes referred to as  
110-volt Centre Tapped to Earth (CTE) system, should be 
used. All electrical equipment should be properly installed  
and maintained. 
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13.6	� BriggsAmasco requires all electrical equipment, on sites, 
to be PAT tested every six months or as per the Principal 
Contractor’s requirements. 

14.	First Aid 
To be prepared for an emergency it is essential to carry a first 
aid kit. Always keep it in a handy place and make sure everyone 
knows where it is kept. Check that the first aid kit is full and the 
contents are within date. Any of the contents missing or out of 
date must be replaced.  
14.1	� Information/advice shown in this section must not be 

taken as a substitute for medical advice. 
14.2	� The first consideration must always be for your own  

personal safety. 
14.3	� In the event of an accident, summon help by using the 

telephone emergency call service, by dialling 999 from a 
landline. If calling from a mobile dial 112 – the worldwide 
emergency number for GSM mobile phones which 
redirects to the 999 service, providing a GPS point of 
reference. Do not leave the patient unattended whilst 
phoning. When phoning, always keep calm and give full 
details of the location of the accident. 

14.4	� All company vans, pick-ups or lorries must carry a suitable 
first aid kit including eyewash.

14.5	� All company sites are issued with a first aid box sufficient 
for the number of workers. It is the responsibility of the 
chargehand to keep these safe and available. In addition 
to the standard first aid kit contents, eyewash must be 
included. Any sites with hotworks must have a burns kit.  
Any site with asphalt, hotmelt or bitumen must have a  
water container. 
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14.6	 �	� First aid boxes in branch offices are the responsibility of an 
‘appointed person’. There must be sufficient size of first aid 
kit for the number of occupants and eyewash provided in 
addition to standard contents.

14.7	�	�  Only trained and competent personnel should administer 
first aid. At least one ‘Emergency First Aid at Work’ Trained 
Operative must be on site. Where we act as Principal 
Contractor then a fully trained First Aid at Work operative 
must be present. 

14.8		��  Information on first aid procedures is given as part of 
the site induction. Pay careful attention – it could save 
someone’s life. 
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15.	�Company Operatives and Staff 
Acknowledgement of Receipt 

I acknowledge that I have received, read and understood a copy 
of my Company Contracting Safely booklet. 

Signature:

 
Name (block capitals):

Branch:
 
Company:

Date: 

Issue Date: 3rd July 2023
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NOTES:





www.briggsamasco.co.uk
enquiries@briggsamasco.co.uk

Aberdeen

Glasgow

Newcastle

Chessington

Birmingham
Head Office

Manchester

Leeds Hull

London

Your National Roofing Service


